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Renewing your Short-term Accommodation
Licence
Short-term Accommodation Licences are valid for a period of one (1) year from the
date of issue. Licences must be renewed annually to ensure that the property retains
a valid licence and are permitted to rent.

1 Log into your existing Cloudpermit Account at https://ca.cloudpermit.com/login

2 Click "NEXT"

https://ca.cloudpermit.com/login


Made with Scribe - https://scribehow.com 2

3 Click "LOG IN"

4 Find the licence you wish to renew and click "OPEN LICENCE"
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5 Click on your your blue licence number.

6 Click "RENEW LICENCE" in the top right corner of the screen.
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7 Click "YES"

8 Click "Open"
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9 To upload the documents required for renewal select "click here"

The documents required for renewal are posted on the Municipal Short-term
Accommodation Page on the website.
https://www.northbrucepeninsula.ca/develop/short-term-accommodations/

https://www.northbrucepeninsula.ca/develop/short-term-accommodations/
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10 Once the document is uploaded click "- Select -"

11 Click the applicable attachment type.
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12 Click "DONE"

13 Repeat for all applicable documents required for renewal.
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14 Click "SIGN OFF APPLICATION"

15 Read through the information on the page and click "SIGN OFF"
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16 Click "SUBMIT APPLICATION"

17 Following the submission of your renewal application, you will be contacted by the
Municipality through Cloudpermit regarding next steps. A bill for renewal will not
be issued until the documents have been reviewed.

Make sure to check your junk folder incase your notification messages are
redirected there.


